
Date: 22nd July 2021
Ref: CS/HR/0208

Subject: Offer Letter

Dear Harris,

This is with reference to your application and the subsequent interview you 
had with us. We are pleased to offer you a position of “Associate Software 
Developer” in Coditation Systems Pvt. Ltd. 

1. Compensation and Benefits:
Your Cost to Company per annum for your services to the organization 
shall be Rs. 4,50,000. Taxes are applicable as per the prevailing Income 
Tax laws. Please refer Annexure I for a detailed salary break-up.

2. Holidays and Leaves:
You shall be entitled to customary legal holidays (paid holidays) as well 
as leaves as recognized by the organization.

3. Confidentiality and Non-Disclosure Agreement:
You are expected not to communicate or pass any information in any 
form related to the organization and / or its clients to anyone not 
employed by the organization. While dealing with the organization’s 
money, material and documents organization expects to have your 
complete sincerity, honesty and professional ethics. On the joining date 
you need to sign NDA to complete joining formalities.

4. Probation:
You will be on probation for the period of 3 months from your date of 
joining. During the probation period you will have to give 30 days of 
notice. However, from the employer side it will be 15 days of notice. 

5. Privacy Agreement:
You are required to observe and uphold all of the Coditation Systems’ 
privacy policies and procedures as implemented or varied from time to 
time. Collection, storage, access to and dissemination of employee 
personal information will be in accordance with privacy legislation.

6. Conflict of Interest policy:
While you are employed at Coditation Systems, you will not engage in 
any other employment, consulting or other business activity (whether 
full-time or part-time) that would create a conflict of interest with the 
Company. By signing this letter of agreement, you confirm that you have 
no contractual commitments or other legal obligations that would 
prohibit you from performing your duties for the Company.
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Yours faithfully,
For Coditation Systems Pvt. Ltd.

Adish Katkar
Director 

I accept the above offer and will join on : 

_________________________________

Signature : 

_________________________________

Date : 

_________________________________
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